Payroll

R. Reports Menu: K. Federal form 941

Anytown PayrollMain Menu
Period 7 Cir 1 Jan

1. Post Payroll E. Tax Deposits

2. Caleulate payroll F. Standard Deduction Table

3. Edit P°5ti"55 G. Paytype/Deduction Code Change
- Pl H. Restore POINTS

S. After the fact payroll l. Installation Options
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2 el Dell b= M. Process Direct Deposits

9. Tax File Maintenance 0. NEMRC Backup
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D. Close Calendar Year ; Index Data Files

Q. Quit Payroll |

Click on “R. Reports Menu” from the Main Menu and the following window will appear:

NEMRC
Page 1 of 3




Payroll

' _qﬁhﬁﬁﬁn 01 Payroll (Version - 7.7g): Reports Menu

Period 7 Gt 1 January | F. Mailing labels

[T Detail oSt reaister. ||| G. Accrued time report
2. Payroll register H. Life insurance report
3. Check register I Tax file report |
4. Check warrant report —d-Tadepositreport :
5. Cashed checks report K. Federal form 941 |
6. Outstanding Checks L. State withholding report |
7. Check Mismatch Report M. State _unemployment report
8. Labor accounting N. Preprinted tax forms
9. Employee listing E ir:ﬁiifRiinn
A. Employee wage summary Q. Tax Summary Report
S ERIBYEE B FUN Ay R. Payroll GL Distribution
C. Employee deduction report S. AP Vendor Distribution
D. GIL posting register T. Worksite Report
E. AP posting reg_;ister I Z. Custom Reports and Routines

Q. Cancel

Click on “K. Federal form 941” from the Reports Menu and the following window will appear:
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Federal form 941
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Quarter: Select which calendar quarter to collect data for reporting.

. Year: Enter the calendar year to collect data for reporting.

. Employee FICA Rate?: Enter the FICA withholding rate, the system will default to the
current value.

. Employer FICA Rate?: Enter the FICA expense rate, the system will default to the
current value.

. Employee MEDI Rate?: Enter the Medicare withholding rate, the system will default to
the current value.

. Employer MEDI Rate?: Enter the Medicare expense rate, the system will default to the
current value.

. Preview: Click this button to preview this report. Refer to GENERAL PREVIEW for
more information.

. Print: Click this button to print this report. Refer to GENERAL PRINTING for more
information.

. File: Click this button to save this report on this computer. Refer to GENERAL FILE for
more information.

10. Cancel: Click “Cancel” to cancel and return to the previous screen.
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